
You first need to sign-up 
with your school email to 
use Trello (please use your 
real name) 

Then you can simply log-in 

this is at trello.com 

http://trello.com
 
You first need to sign up with your school email to use Trello (Please use your real name.)

Make sure that you have verified your e-mail address. 

Then you can simply log-in. 

This is at Trello.com


Nickname_class
e.g. jonas_g8b

KIS e-mail only
e.g. stjonas@kis.ac.th

Any password of your own choice

Step 1: 

http://trello.com


When you first log-in, you get to see all your 
boards and organisations.  

You should see your Team Board and your 
automatically generated Welcome Board. 

Click on the Welcome Board to learn more 
about Trello. 
Click on your Team Board to start working. 

Step 2: 



You should have 3 empty Lists of  
To-Do  Doing  Done 

You can place cards within each list, and 
move them from list to list by dragging 
them. 

Click on that for more menu options 
as seen on the next page 

Step 3: 

Step 4: 



You can see the members and any 
recent activity in the side bar 

In order to use the board, you will have to  
Join the board first 
There will be a button allowing you to do so 

Step 5: 

join the board



To assign a member to a 
task, just click and hold 
their avatar and drag them 
to a card 

Then drop the dragged avatar onto 
the selected card. They will now be 
responsible for that task/card.

Step 6: 

Step 7: 



Click on a card to see 
more details and all 
activity within the card. 

You can add members and 
labels, create checklists, 
assign due dates, upload 
attachments and more. 

Step 8: 



Here is an example of a 
checklist. You can add 
more than one checklist 
with different titles. 

Due dates can be 
assigned too. 

Step 9: 



Click on Boards or on your 
account name (highlighted in 
red) to see more settings and 
options. 

Step 10: 


